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MPOLUEAYPA

3A APXMBHO CBXPAHEHWME HA BWUOEO3AMWUCU, CBBP3AHU C UHUMAEHTUA MO
CUIYPHOCTTA

1. UEJ1: HacTtoAauwiata npoueaypa MMa 3a Uen ga pernaMeHTMpa pena 3a U33eMBaHe,
apxvBupaHe, CbXpaHeHWe, OOCTbM U YHULLOXaBaHe Ha BMAEO3anncu, KOUTO Ca CBbpP3aHu C
KOHKPETHN UHUUAEHTUN NO CUFYPHOCTTa (Hanp. KpaXkbu, BaHgannusbvM, cbnBaHnA, MHUUMAEHTU C
y4eHULK), 3a KOUTO Ce Hanara no-gb/bl CPOK Ha CbXpPaHeHWe OT CTaHAapTHO ONpeaeneHus, B
CBHOTBETCTBUE C Y. 5, nap. 1, 6ykea g) ot PernameHT (EC) 2016/679 (GDPR) n naparpad 42 ot
Hacokun 3/2019 Ha EBponenckna KOMUTET no 3aluuTa Ha gaHHute (EDPB).

2. OBXBAT: lNpoueaypaTta ce npunara 3a BCUYKU Cay>Xuteim Ha OY ,,CB. CB. KUPUN U
METOOUN“ - YEJIONEY, kouto uMar npaBomolina 3a pabota CbC cucrteMmata 3a
BUAeoHabngeHne N gocTbn A0 3anNucuTe oT HeA.

3. OTTOBOPHOCTMU:

e [upekTop: BaeMa kpaliHO peLLeHne 3a U33eMBaHe W apXMBMpPaHe Ha 3aMucu, CBbP3aHu
C MHUMAEHT, U 0400pABa CpoKa Ha CbXpaHeHue.

e [ONBXHOCTHO Nuue no 3awuTta Ha paHHuTe (OAJ134): KoHcyntupa no BbLMNpPoOCH,
CBBbP3aHu CbC 3alluuTaTa Ha AaHHUTE U cnegu 3a cna3BaHe Ha 3aKOHOBUTE U3UCKBaAHUA
npu apxmBupaHeTo.

e OTopusupaH cnyxuten 3a BupgeoHabnrogeHue (Hanp. 3aM.-gupektop no ACA / IT
cneunanucT): M3BbpLUBa TEXHUYECKOTO M33eMBaHe, apXMBUpPaHe U CbXpaHeHWe Ha
3anucuTe, Boau Heobxogmmara 4oKyMeHTaums.

4. ONPEAENEHUA:

e WHuuMpeHT no curypHocTtTa: BcAko cbbuUTUE, KOETO KOMMPOMEeTUpa CUTYPHOCTTa Ha
YYUMULLETO, UMYLLECTBOTO, 34PaBETO UM 6e30MacHOCTTa Ha YyYEeHUUM U NEPCOHan U
KOeTo Moyke Aa 6bae AOKYMEHTUPAHO Ype3 BUAEeOHa6N0AEHNE.

e CraHgapTeH CpPOK 3a cbXxpaHeHue: MNeprnoabT, 3a KOWTO aBTOMATUYHO Ce CbXpaHaBaT
BCUYKU 3anucu oT BuaeoHabniogeHweto (30 gHM), npeau ga 6bgaT aBTOMaTU4YHO
N3TpUTU/NpEe3anncaHu.

5. MPOLLEAYPA:
5.1. YcTaHoBABaHEe Ha UHUMAEHT U He06X0AMMOCT OT 3ana3BaHe Ha 3anucu:

e [Ipy Bb3HWKBAHE HA MHLMAEHT MO CUIYPHOCTTa, KOWTO MoxXe aa 6bae U3ACHEH 4Ype3
npernen Ha BUOEO03anMcu, OTTOBOPHOTO NuLe (Hamp. KnaceH pbKOBOAUTEN, AEXKYPEH
yuuTen, AMpPeKTop) AoKnaasa HezabaBHO Ha [lMpekTopa.
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[MPeKTOPBT UM N3PUHHO YITH/THOMOLLIEHO OT HErO NnLLe (CN1el KOHCYTauuA ¢ an3na, ako
e Heob6XoaMMO) mMpeleHaBa Heo6XoAMMOCTTa OT 3ana3BaHe Ha 3anucuTe W3BbH
CTaHOApTHWA CPOK 3a CbXpaHeHWe. PelleHneTo ce B3eMa Bb3 OCHOBA Ha /IETUTUMEH
WHTEpeC (Hamp. BbTPELUHO pascrefBaHe, YCTaHOBABaHe Ha OTFOBOPHOCT) U/ NpaBHO
3agb/KeHe (Hanp. MCKaHe OT NpaBonpuaarally opraHm).

5.2. NszeMBaHe U MapKupaHe Ha 3anucuTe:

OTOPW3UPAHUAT CAYXUTEN 3@ BuAeoHabnoaeHne UAEHTUGULMPE TOYHMA Nepuoa u
Kamepu, KOUTO 06XxBaLLaT UHLMAEHTa.

M3BbplUBa Ce M33eMBaHe (€KCMopT) Ha CbOTBETHUA BMAEO3anuc B CUTypeH umnopos
¢dopmMmar (Hanp. Ha USB ¢naw namet, BbHLUEH TBBPA OUCK) UM ce npasu Komnue Ha

XapTUeH HOCUTEN (NPU HY>KAa).

N33eTUAT 3anuc ce Mapkupa C yHUKaneH naeHTMoukaTop (Hamnp. HoMep Ha MHUWAEHT,
jaTtaunyac).

5.3. [lokyMeHTMpaHe Ha n3semaHeTo (MpoTokon 3a u3zeMBaHe Ha 3anucu):

3a BCAKO M33eMBaHe Ha 3anuc U3BBbH CTaHAapTHMA CPOK Ce CbCTaBA MpoTokon 3a
M33eMBaHe Ha BUA,Ee03anuc, KONTO Cbabp>Ka Hal-Manko cnegHata nHoopMauuma:

o [aTtauuyac Ha MHUMAaeHTa.

o OnucaHue Ha UHUUOEHTA.

o [artau 4yac Ha N33eMBaHETO.

o WpeHnTndukarop Ha n33eTtna sanuc.
o WanonseaHu kKaMepu.

o OB60CHOBKA 33 MO-Ab/TbI CPOK Ha CbXPaHEHUE (erMTMMeH nHTepec/npaBHoO
3ab/DKEHne).

o OnpeneneH CpoK 3a CbXxpaHeHWe Ha U33eTnA 3anuc (40 NPUK/YBaHE Ha
pascnefpaHeTo, Cbae6HOTO MPOU3BOACTBO 1 AIP.).

o Jlnue, U3BbPLUMIO N33EMBAHETO (MMe, MOAMUC).
o Jlvue, Hapeawno n3seMBaHeTo (JMpPeKTop/ymb/HOMOLLEHO 11LE, UME, MOAMMC).

o KoW uma focTbn A0 apXMBUPaHUSA 3anuc.

5.4. CurypHo apxuBupaHe:

N33eTUTe 3anMcu ce CbXpaHABaT Ha OTAeNeH, 3allUMTeH HocuTen (Hamp. KpunTupaH
BBHHLLUEH AUCK, CUTYPEH CbPBBPEH AN C OFPaHUYeH AOCTbN).

HocutenaT c apxuBMpaHUTE 3anuvcu ce CbXpaHABa BbB GU3MYECKM 3akK/IHYeHO
rnomeLlleHune/cend, 4OCTbMNEH caMo 3a [MpeKkTopa W/Mnn oTopU3NpaHns Cay>XUTen 3a
BUaeoHabnogeHme.

5.5. [locTbn A0 apXUBUPaHU 3anucu:
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[locTbn [0 apxvMBMpaHuUTE 3anucu ce NPeoCTaBa caMo NPU NUCMEHO pa3nopeXXaaHe
Ha [lupeKkTtopa M CaMO Ha OMPaBOMOLLEHW nuua, YUMUTO CAyXeOHU 3aab/KeHUs
N31CKBaT TOBa (Hanp. NoAMLMS, NpokypaTypa, Cbae6HN BAacTy).

Bcekn poctbn go apxvBupaH 3anuc ce OO0KyMeHTUpa B [IHEBHUK 3a [ocTbn Ao
apxuBupaHu Buaeosanucu, KOWMTO CbAbpXka: garta, 4ac, MMe Ha NULEeTo, Len Ha
[0CTbMNA, KOU 3anucK ca npernegaHn/m3seTv 4ONbAHUTENHO, Noanuc.

5.6. Npernea 1 yHULL,0)KaBaHe Ha apXUBMPaHM 3anncu:

CpOKbT 3a CbXpaHeHue, onpepeneH B [NpoToKoONa 3a U33eMBaHe, ce Crnasea CTPUKTHO.

MNpn mn3TMYaHe Ha cpoka 3a CbxpaHeHue, [MPeKTopdbT npaBu npernes Ha
Heo6x04UMOCTTa OT NO-HATATbLLHO CbXPaHeHHUe.

AKO LenTta 3a CbXpaHeHuWe e MOCTUrHaTa, 3arnnchbT Ce YHULLOXKaBa Mo Ha4yuH, KOMTO
rapaHTMpa HeBb3MOXHOCT 3a Bb3CTaHOBABaHe (bopMaTMpaHe Ha UMPPOB HOCUTEN,
$dU3NYECKO YHULLIOXKaBaHe Ha HoCcUTeNA).

YHULLIOXXaBaHETO ce AOKyMeHTMpa ¢ MpoTokon 3a yHuLLOXXaBaHe Ha BUWAE03anuc,
noAnucaH oT 0OTOPU3NPaHUA CRy>XXuTen 1 upekTopa.

6. OBYYEHUE U OTYETHOCT:

Bcuukn cny>xutenu ¢ goctbn A0 cucTeMaTta 3a BMaeoHabnogeHue u apxnBnpaHuTe
3anncun npemMnHaeat nepuognyHoO Oﬁy‘-IeHVIe OTHOCHO HacToAwlaTa npoueaypa u
NPUHUMNUTE 3a 3allTa Ha INYHUTE JaHHMW.

oY ,,CB. CB. KWPU/1 U METOOMN* - YE/IOMEY noaabpxa [OKYMeHTaumA 3a BCUYKN
OEeNCTBUA, CBBbP3aHU C M33EMBaHe, CbXPaHeHWe W YHULLOXaBaHe Ha 3amnucu, Kato
[0Ka3aTe/ICTBO 3a Cnas3BaHe Ha NPUHLMMNa 3a OTYETHOCT.

Kntouosu MOMeHTHM OT NnpoLepypaTa, KOMTo oTroBapAaT Ha Hacoku 3/2019, naparpad 42:

O6ocHoBaHOCT: BCAKO NO-ABAr0 CbXpaHeHUe e 060CHOBaHO C "NEernTMMeH UHTepec"
Unu "nNpaeBHo 3aab/HkeHue".

Crporu cpokoBe: Onpeaens ce KOHKPETEeH CPOK 3a CbXPaHeHUe (40 NPUKIYBaHE Ha
pascnefBaHe U T.H.), a8 He HEOrpaHuYeH.

AokyMeHTUpaHe: /133eMBaHeTO, 4OCTbMBT U YHULLO>XXKaBaHeTOo ce A0OKYMEHTNpPAaT, KOeTo
€ K/1l040BO 3a OTYETHOCTTA.

Llen Ha 06pa60TBaHe: 3anucuTte ce M3NoN3BaT CaMo 3a LenTa, 3a KOATO ca N33eTu.

KoHTpon Ha goctbna: Camo oTOoOpU3nNpaHn n1nua nMaTt goCTbN A0 TE3N apXUBUPaHU
3anucu.






